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Plus One Project Coordinator 

Role:  			PLUS ONE PROJECT COORDINATOR

Reporting to:		COMMUNITY & LEARNING PRODUCER

Responsible for:	FREELANCE PRACTITIONERS 

Key Relationships:	CREATIVE LEARNING LEADS AT DCEP ORGANISATIONS, DERBY CITY COUNCIL SOCIAL CARE TEAMS, VIRTUAL SCHOOL DERBY. 

(Fixed Term Contract until March 2026 with possibility to extend)



Our vision is for children, young people, and students from all walks of life to thrive in our city. They will be able to experience and help shape Derby’s cultural landscape on every platform and through this, develop their skills, life chances and fulfil their highest ambitions.
Our mission is to build sustainable and productive partnerships between cultural venues, education settings, local businesses and other local organisations that enable all children, young people, and students to thrive.


Purpose of Post:
To coordinate the activity of the Plus One Programme, focusing primarily on the delivery and administration of our Creative Mentoring strand to ensure successful outcomes for the Plus One participant, meeting the targets in the project plan and coordinating the various strands which involve: 
· Multi-disciplinary creative projects
· Access to free tickets and workshops 
· Creative Mentoring Programme
· Work Experience Programme
· Training Programme for Artists and Participants 

You will have a hot desk at Derby Theatre but will be asked to travel regularly between the partner venues.  
You will work closely with the Community and Learning Producer (who will also line-manage this post) and who will oversee the work, as well as with key members of staff at the partner organisations.
You will need an understanding and experience of how to develop creative learning programmes, the needs of young people in care and have good partnership skills.  We are looking for someone who is an excellent team player and able to take a creative lead.

Key responsibilities	

· Coordinate and support delivery of multi-disciplinary creative projects for groups of young people in care and care leavers.
· Continue existing and develop new relationships with foster families, residential homes and the care sector, promoting the available tickets and opportunities to programme beneficiaries
· Coordinate the partnership between the delivery organisations and the Virtual Schools in Derby
· To continue with the development of the Creative Mentoring Scheme, which will include the coordination of the referral process, maintenance of the delivery, and responsibility of the daily administrative coordination. 
· To coordinate a series of training days for Creative Mentors and other staff/partners
· To work with Creative Expressive Therapy organisation, Catharsis to develop therapeutic support for young people when needed, to provide training and to provide therapeutic support on projects.
· Work with a cohort of young people to identify appropriate training opportunities to help develop their future life chances.

General
· To keep up to date with developments in the industry as they relate to your role, and to contribute to the overall development of the department and organisation
· To take an active role in the team and staff as a whole, and to attend team, departmental or cross-organisation meetings as required
· Ensure that Derby Theatre policies, procedures and ethos are observed in every area of the department’s work, and to ensure that General Data Protection Regulations are adhered to as they relate to your role. To contribute to the development of departmental policies and practices.
· [bookmark: _Int_xLxUJJ92]To act always in the best interests of Derby Theatre and of DCEP protecting intellectual property and confidential information at all times
· To carry out any other duties as may reasonably be required from time to time, commensurate with the level of the post
· We expect all Derby Theatre staff to work in a flexible manner to effectively deliver their role and in line with the objectives of the company, including the Learning Theatre model, Equality and Diversity, and Sustainability
· The job description for this position may be reviewed and amended to incorporate the future needs of the department and the organisation.

This job description is intended as a guide to the nature of the work required of this position, it is neither wholly comprehensive nor restrictive and is subject to review.              

PERSON SPECIFICATION

	Criteria
	Essential/Desirable
	Method of Assessment 

	Knowledge and Skills
	
	

	An excellent understanding and experience of the challenges faced by young people in care and other disadvantaged young people 

	Essential
	Application, interview, task

	Excellent written and verbal communication skills with a diverse range of people including young people 

	Essential
	Application, interview 

	Excellent administration and project management skills
	Essential
	Application, interview

	Knowledge of the cultural and care sectors
	Desirable
	Application, interview

	Marketing and promotional skills
	Desirable
	Application, interview 

	Experience
	
	

	Extensive experience of managing and delivering creative learning programmes for young people

	Essential
	Application, interview, task

	Experience of partnership development

	Essential
	Application, interview 

	Experience of Budget Management

	Essential
	Application, interview

	Experience of event management

	Essential
	Application, interview

	Management/Supervision
	Desirable
	Application, interview

	Personal Attributes
	
	

	Team player

	Essential
	Application, interview

	Resilience and persistence 

	Essential
	Application, interview

	Good communicator

	Essential
	Application, interview

	Quick learner

	Essential
	Application, interview

	Ideas generator 

	Desirable
	Application



MAIN TERMS & CONDITIONS OF SERVICE


Salary: 		£24,830 (pro rata for 16 hours a week)
Hours:	16 hours a week. Occasional evening, weekend and bank holiday working may be required
Contract: 	Contracted until March 2026 with possibility to extend
Holiday:                         28 days, including bank holidays (pro rata for 16 hours a week and contract length)
Probation:		Appointment will be subject to satisfactory completion of a six-
                                        month probationary period.                                       
Notice 			One month.
Benefits:	Complimentary or discounted tickets to selected shows (non-transferable and subject to availability) and discount in selected Derbion stores.


HOW TO APPLY, IN FIVE STEPS   
1. Visit our website www.derbytheatre.co.uk to download an application form. You must fill in this form to apply as no CVs will be accepted.   
2. You may choose to respond to the PERSONAL STATEMENT as a video or audio file. If so, please attach the files in an mp4 format, ensuring that they are no higher than 10MB or send via a we transfer link https://wetransfer.com/.  
3. If you can, please save the file as a PDF with your name in the file name.  
4. Read our guide to ‘Applying for a job at Derby Theatre’ for information about the application process.  
5. Email your completed application form, or files to jobs@derbytheatre.co.uk and complete our Equal Opportunities form which can be found here https://derbytheatre.co.uk/about-us/work-with-us/equal-opportunity/  

 
We aim to actively champion and celebrate diversity in all its forms. We are committed to equality of opportunity for all of those we work with and applications from individuals are encouraged regardless of age, caring responsibilities, disability, gender, marriage and civil partnership, pregnancy and maternity, race, religion or belief and sexual orientation. 
We positively encourage disabled people, people of African or Caribbean heritage, South Asian heritage, East Asian heritage, West Asian heritage, Central Asian heritage, Southeast Asian heritage and people of Middle East and North African heritage and those who have experienced racism. By the term ‘those who have experienced racism’, we are referring to individuals who have experienced discrimination based on the colour of their skin, race and/or their culture. 

We guarantee to interview any candidate with a disability who meets the essential criteria for the role. 
 
WHAT SHOULD I EXPECT IF I AM INVITED TO AN INTERVIEW? 
 
We aim to make the interviews as accessible and engaging as possible and we want you to talk about yourself and your work experience in a relaxed and friendly setting. We feel an interview should be a chance for you to find out more information about the role and to also get a sense of whether this is the right environment for you. 
 
With this in mind we have designed an interview which will enable potential 
candidates to meet members of the team and see some of the spaces where you might be working. As well, of course, a chance to talk about you and your work experience. We will send you examples of some of the questions in advance of the interview and please let us know in advance if you have any special requirements or needs that we might want to consider. 

Closing Date:	Monday 23rd June 9am

Interview Date:	Tuesday 1st  July
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